Please use department letterhead






DATE

John Harris
Provost and Executive Vice Chancellor
for Academic Affairs

RE:	Request for Tenure Clock Extension 

In accordance with CRR 310.025, I am requesting a one-year extension to my tenure clock for the following reason.  Add text explaining why the extension is needed – FMLA leave, other extenuating circumstances.  It is helpful, but not required, to attach the original offer letter.  

“Faculty member’s signature”
Name, Title 


Approved/Not Approved


		Date	
NAME
Department Chair


Approved/Not Approved


		Date	
Vice Provost and Dean







